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	Application for Employment

Section A

(This form is not complete without section B)



	Please note that if you have a disability and you require this form, or submitting the information with regard to this form in another format, such as in larger print or audio-tape, please contact Recruitment at Oasis UK in writing, or by email or telephone.

	Post Applied for: Oasis Hub Waterloo:  Advice Centre Caseworker – Waterloo Foodbank

	Location:    London SE1

	How did you hear about this vacancy?

	Personal Details:

	Family name (including Preferred Title):



	First Name(s):



	Address (including postcode):



	Contact telephone number:



	Email Address:



	Nationality:



	National Insurance number:



	Are you eligible to work in the UK?  YES    □        NO            (please tick as relevant)

	Please state what documentation you can provide to demonstrate this: eg British passport, EEA ID card, passport or travel document showing an authorisation to reside and work in the UK.  

Please note that for a UK-based post, we are only able to consider applications from individuals who hold the right to reside and work in the UK.

Should you be shortlisted you will be asked to bring this documentation to interview.  Any subsequent offer of employment will be subject to successful verification of your right to work in the UK


	Do you hold a current driving licence?   

  

	This page of the Application Form will be detached prior to short-listing.  



	For Office Use Only:  
Application Number:

	 Education (Please give details of education from age 11)

	School/College/University
	Dates Attended
	Subject/Course
	Level of exam
	Grade

	
	From
	To
	
	
	

	
	
	
	
	
	

	Other Qualifications, including membership of professional bodies

	Employment and career history (please list latest jobs first)

	Present employment (please state if you are unemployed and whether you are registered)

	Name and address of present employer


	Job title:


	Date started:

	
	From what date would you be available to take up a new appointment?



	
	Present salary:

	Position and description of present and, if relevant, past responsibilities.



	Reason for leaving?


	Name of employer
	Position(s) and responsibilities
	Dates
	Reason for leaving?

	
	
	From
	to
	

	
	
	
	
	

	5) Additional Information (please use additional sheet if necessary).

Are you currently or have you ever been an employee or volunteer for any Oasis project? YES/NO – if YES, please provide details

Are you related to, or know personally, any Oasis employee/volunteer?  YES/NO – if YES, please provide details (Name/Position within Oasis/Relationship of person to you)
Have you applied previously for a post within Oasis?  YES/NO – If YES please give details (post/date)


	Ethos and Values (please use additional sheet if necessary)

Oasis vision, mission and ethos are inspired by the message, life and example of Jesus, which interlinked drive our sense of purpose and our actions. Our ethos is an expression of our character and the lens through which we evaluate all we do and directly shapes our organisation's behaviours. It is encapsulated by our:

· Passion to include everyone

· Desire to treat everyone equally, respecting differences

· Commitment to healthy and open relationships

· Deep sense of hope that things can change and be transformed

· Sense of perseverance to keep going for the long haul

Oasis is committed to people of all faiths and no faith and never seeks to impose its beliefs on anyone, but does require all staff to be fully aligned to and actively promote our organisational ethos and values.

How would you seek to incorporate the Oasis ethos into your working practice?



	Additional comments relevant to your application



	10) References  (please give names and addresses of three referees who are not related to you)

	Referee 1 (Employer) 

Name and address

Contact Tel No                                                       Email:


	Referee (Employer 2 or church leader if applicable = where the post for which you applying has identified an occupational requirement for the post-holder to be an active Christian)
Name and address

Contact Tel  No:                                                  Email:


	Referee 3 (personal contact)
Name and address

Contact Tel No                                                  Email:


	Data Protection Statement

The information provided by you on this form, together with that obtained from other relevant sources will be used to process your application for employment.   The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.

If your application is successful and you become employed with Oasis the information will be used in the administration of your employment and to provide you with information about us or a third party via your pay slip.  We may also use the information if there is a complaint or legal challenge relevant to the recruitment process.  

We may check the information collected with third parties or with any other information held by us.  We may also use or pass to third parties, information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.

By signing this application form we will assume that you agree to the processing of sensitive personal data (as described above).



	11) Declaration

I consent to a criminal records check if appointed to the position for which I have applied.

I agree to inform Oasis if I am convicted of an offence after I take up any post within Oasis.  I understand that failure to do so may lead to the immediate suspension of my work with children/vulnerable adults and/or the termination of my employment.

I agree to inform Oasis if I become the subject of a police and/or a social services (Children’s social care or Adult Social Services) department investigation. I understand that failure to do so may lead to the immediate suspension of my work with children/vulnerable adults and/or the termination of my employment.

I declare that to the best of my knowledge and belief, the information given on this form is true and correct and can be treated as part of any subsequent contract of employment.  I understand that any false declaration or misleading statement or a significant omission may disqualify me from employment and render me liable to dismissal.  I understand that any job offer is subject to references, checks of employment eligibility and criminal convictions, all of which must be deemed by Oasis as satisfactory
Signed:                                                                           Date:


	Please return to :

Mark Norris
Email:  recruitment@oasisuk.org
	For Office Use Only                       EO Ref:

Date application form received

References Sent

1)                               2)                            3)

References returned

1)                               2)                             3)

Interview confirmed  YES/NO

Interview date                         Time

	
	Selected
	Yes
	No

	
	a) At short-list stage
	
	

	
	b) After interview
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	    Application for

   Employment

   Section B

   (please attach to Section A)

	Post Applied For: 
	Advice Centre Caseworker – Waterloo Foodbank


	Please provide evidence that demonstrates you have the personal qualities, experience, knowledge and skills required for this role (refer to the person specification).


	What inspires you about this role and what is your motivation for applying?


	What is your experience of face-to-face dealings with people experiencing challenging circumstances?  Please give examples to support your response.


	Please give some examples of when you have had to deal with multiple agencies to achieve an outcome.  What has your experience taught you?



	Please add any further information which you believe supports your application, which has not been covered in this application form.


	Personal Evaluation
Please complete this self-assessment questionnaire, but bear in mind that certain skills may not be relevant to this vacancy:  (Please circle)

                                                                  WEAK                               STRONG

Computer literacy                                         1     2     3     4     5     6

                           Working with databases                                 1     2     3     4     5     6

Written and speaking ability                          1     2     3     4     5     6

Numeracy literacy                                         1     2     3     4     5     6

                           Ability to work as a team                                 1     2     3     4     5     6

Handling telephone queries                            1     2     3     4     5     6

Dealing with difficult clients                             1     2     3     4     5     6

Ability to work under pressure                       1     2     3     4     5     6



	I confirm that to the best of my knowledge, the information given on this form is true and correct and can be treated as part of any subsequent contract of employment.

  Signature                                                                                                 Date
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